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Takedown and Alterations Request Report

Initial Report
Requester: 
Date of request:
Material concerned:
Reason for request:

Reviewer(s): 
Review date:

Relevant evidence (please attach):

Summary of request:


Solution(s):
1.  
2.  
3.  
___________________________________________________________________________

Amendment(s)
	No.
	Amendment made by
	Date of amendment
	Amendments made to solution…
	Amendment

	
	
	
	
	



___________________________________________________________________________

Takedown Agreement 

Description of material



Conditions of takedown



The parties hereby cause this Agreement to be executed by their duly authorized representatives

Requester name ____________________________________________________________
Requester signature ____________________________________________________________
Phone and email __________________________________________________________________
Date __________________________________ Place _____________________________________

Accepted on behalf the Archives at NCBS
Archivist name _________________________________________________________
Archivist signature _________________________________________________________
Date __________________________________ Place _____________________________________
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